RESOLUTION No. 2009-11

A RESOLUTION OF THE COUNCIL OF THE CITY OF COATESVILLE, CHESTER
COUNTY, PENNSYLVANIA, DECLARING ITS INTENT TO FOLLOW MUNICIPAL
RECORDS SCHEDULES AND PROCEDURES FOR DISPOSITION OF RECORDS AS SET
FORTH IN THE MUNICIPAL RECORDS MANUAL APPROVED ON DECEMBER 16, 2008

WHEREAS, the City of Coatesville is a Home Rule Charter Third Class City in the
Commonwealth of Pennsylvania; and

WHEREAS, a Local Government Records Committee was created by Act 428 of 1968 and
empowered thereby to make rules and regulations for records disposition; and

WHEREAS, the Municipal Records Manual was approved by said committee on December 16,
2008; and

WHEREAS, the City of Coatesville desires to dispose of records according to statutory
requirements;

NOW, THEREFORE, BE IT RESOLVED by City Council of the City of Coatesville, Chester
County, Pennsylvania, that it intends to follow the schedules and procedures for disposition of records as
set forth in the Municipal Records Manual approved on December 16, 2008.

IN WITNESS THEREOF, the Council of the City of Coatesville hereby authorizes the execution
and attestation of this resolution.

RESOLVED AND ENACTED, this 13" day of April,

Martin L. Eggleston (/’U- e
City Counc{] President '

i~

Harry G. Walker, TIT
City Man#ger

I HEREBY CERTIFY that the foregoing is a true and correct copy of the said Resolution duly adopted at
a regular meeting of City Council held on the 13" day of Apil 2009 apd recorded in the minutes as such.

Harfy G. Whlker, i1 ’
City Mandger




MUNICIPAL RECORDS ACT *
TITLE 53. MUNICIPALITIES GENERALLY
PART IIl. GOVERNMENT AND ADMINISTRATION
SUBPART B. GOVERNING BODY
CHAPTER 13. GENERAL PROVISIONS
SUBCHAPTER F. RECORDS

Section 1381. Short title and scope of subchapter

(a) Short title of subchapter.~ This subchapter shall be known and may be cited as the
Municipal Records Act.

(b) Scope of subchapter.-- This subchapter applies to the following entities:

(1) A city of the third class, borough, incorporated town, township of the first class or township
of the second class, including any municipal corporation as described in this paragraph which
has adopted a home rule charter.

(2) Municipal authorities created by any municipal corporation which is subject to this
subchapter. This subchapter does not apply to cities of the first class, second class or second
class A.

Section 1382. Definitions

The following words and phrases when used in this subchapter shall have the meanings given to them in
this section unless the context clearly indicates otherwise:

"Comumission." The Pennsylvania Historical and Museum Commission.
"Committee." The Local Government Records Committee.

"Public records.” Any papers, books, maps, photographs or other documentary materials, regardless of
physical form or characteristics, made or received by an entity under law or in connection with the
exercise of its powers and the discharge of its duties.

Section 1383. Disposition of public records

Public records may be disposed of if the disposition is in conformity with schedules and regulations
which are promulgated by the committee as established by section 1385 (relating to Local Government
Records Committee).

Section 1384. Proposed retention and disposal schedules

The commission, in cooperation with the several associations of municipal officials and related
Commonwealth agencies, shall make a study of public records and shall prepare proposed retention and
disposition schedules for submission to the committee for its approval and advise each of them of all
applicable operative schedules and prepare updates of these schedules as needed. No such schedule shall
be operative unless approved by the committee.



Section 1385. Local Government Records Commitiee

(a) Establishment.— There shall be established under the commission the Local Government Records
Committee which shall consist of the Auditor General, the State Treasurer, the General Counsel, the
Executive Director of the Pennsylvania Historical and Museuwmn Commission, the Secretary of
Community and Economic Development and five other members to be appointed by the Governor to
represent each of the following municipal associations: the League of Cities, the State Association of
Boroughs, the State Association of Township Commissioners, the State Association of Township
Supervisors and the Municipal Authorities’ Association. Each ex officio member of the committee may
designate in writing a representative to act in place of the member. The Secretary of Community and
Economic Development shall serve as chairman, and the executive director of the commission shall
serve as secretary. Meetings of the committee shall be at the call of the chairman.

{b) Powers and duties.-- The committee shall have the powers and duties vested in and imposed upon it
by this subchapter and shall promulgate regulations not inconsistent with law necessary to adequately
effectuate its powers and duties.

Section 1386. Effect of approval of schedule

(a) Disposition generally.- Whenever a schedule is approved by the committee, a copy shall be filed
with the commission which shall, through appropriate means, notify the entities that the schedule has
been approved. Upon such notification, the schedule becomes effective and may be acted upon by them
until superseded by a subsequent duly approved schedule. Each entity shall declare its intent to follow
the schedule by ordinance or resolution. Each individual act of disposition shall be approved by
resolution of the governing body.

(b) Disposition of permanent retention records.-- Original records scheduled for permanent retention
may be disposed of if, in addition to the procedures listed in this section, the entity generates and
maintains a copy of the original in conformance with section 1388 (relating to recording and copying
records) and receives written permission from the commission to dispose of the records. Written
permission from the commission is required only for disposition actions involving records scheduled for
permanent retention, records not listed on the schedules and records selected for transfer to the State
Archives.

Section 1387. Nonliability of official

An official shall not be held liable on his official bond for damages for loss or in any other manver, civil
or criminal, because of the disposition of public records pursuant to the provisions of this subchapter.

Section 1388. Recording and copying records

(2) Authorized methods.— Records may be recorded or copied in conformance with section 1 of the act
of May 9, 1949 (P.L. 908, no. 250), entitled "An act relating to public records of political subdivisions
other than cities and counties of the first class; authorizing the recording and copying of documents,
plats, papers and instruments of writing by photostatic, photographic, microfilm or other mechanical
process, and the admissibility thereof and enlargements thereof in evidence; providing for the storage of
duplicates and sale of microfilm copies of official records and for the destruction of other records
deemed valueless; and providing for the services of the department of property and supplies to political
subdivisions," and applicable policies, standards and procedures adopted by the committee.



(b) Evidence of records.-- Upon disposition of any public records under this subchapter, the copy shall
be receivable in evidence in any court or proceeding and shall have the same force and effect as though
the original public record had been produced and proved.

Section 1389. Applicability of other statutes

This subchapter is intended as a supplement to existing statutes. The existing statutes which provide for
destruction may be utilized by officials in lieu of compliance with this subchapter. Nothing in this
subchapter shall prevent officials from retaining records longer than the periods which may be provided
in schedules approved by the committee.

*  Act No. 428 was approved January 18, 1968. The Act was amended on October 15, 1980 by Act No. 164.
This amendment made the Genera! Counsel an ex officio member of the Local Government Records
Conmnittee and removed the Attorney General from the Committee. The Act was further amended on
February 18, 1998 by Act No. 27 and on May 5, 1998 by Act No. 50.



